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1. About the survey
Each year the Department for Children, Schools and Families (DCSF) and the Department for Culture Media and Sport (DCMS) conduct a survey among all schools involved in the School Sport Partnership programme.  

The purpose of this survey is to help you, your partnership and the Government evaluate progress towards meeting the aims of the PE and Sport Strategy for Young People.   The results of the survey will help us show the difference the School Sport Partnerships programme is making and help us secure continued funding.

The survey forms part of your partnership’s contractual agreement by which it receives funding from the Government.  

The survey is managed by TNS, an independent research company.  TNS is responsible for managing the data collection process, analysing the data you submit and producing survey results.  

Each school is responsible for completing the questionnaire accurately and submitting their answers to TNS on time. Once submitted, answers cannot be changed so please ensure you fill out the questionnaire correctly. Your Partnership Development Manager (PDM) will work with you to help complete the survey.  PDMs and schools should liaise with each other throughout the survey process. 
2. Step-by-step guide to completing the survey

Step 1:  What you need to do

You need to complete a questionnaire and submit your data to TNS within the survey deadline.    
Step 2: Where you get your questionnaire

Your PDM should have given you a paper copy of the questionnaire.
If you have not received your questionnaire please contact your PDM.

If your PDM has not given you a questionnaire, please speak to them about this.  If you have spoiled your questionnaire and need a new one, you can download a blank questionnaire from the Partnership website: www.cannockrugeleyssp.net   

Step 3: Get to know the questions

The questionnaire lists all the questions you are required to answer. The Definitions section in this guide (Section 3) will help you understand the terms used in the question and help clarify what should and should not be reported.

The new content in this year’s survey is as follows: 
· Curriculum time – Question 1 in this year’s survey will still measure the total amount of curriculum PE that young people receive.  However, it will also include an additional question on the extra amount of curriculum time PE that students in Years 10 and above are doing as part of their GCSEs, A-levels or other related qualifications.  

· High quality PE and out of hours school sport – To reflect the Strategy’s higher ambitions under the 5 hour offer, Question 2 will now ask about the number of pupils who participate in three hours of high quality PE and out of hours school sport. 

· Competition –There are two extra questions which aim to measure whether young people regularly participate in intra-school and inter-school competitions. See the Definitions section for further information on what should be reported here.

· Provision – Reflecting the wider range of sports that schools are now providing for their pupils, additional sports have been added to the list of activities that schools offer and have links to clubs with. 

· Data for Years 12 and 13 – All questions now collect data for Years 12 and 13. 

Step 4: Collect and collate your data

It is very important that the questionnaire is completed accurately.  There are many sources of information you could use to answer the questions.  We have provided below some suggestions of where you could go to collect the information for the different questions.  
Suggested sources of information:

	Question 1
	· Look at timetables and weekly or medium-term class plans

	Question 1b
	· Look at registers and timetables for sports-related GCSE, A-Level or other relevant courses.

	Question 2



	· Look at pupil records of their involvement in a typical week

· Carry out a survey of pupils’ participation in PE and out of hours school sport – either on paper or through a show of hands

· Ask PE teachers and school sport club leaders to collect the information on their registers for one week

	Question 3



	· Look at registers for school sport

· Look at pupil logs

· Ask for a show of hands in class

	Question 4 
Question 7
	· Look at lists for teams/squads/individuals that compete on a regular basis 

· Look at PE department registers

· Ask for a show of hands in class

	Question 6


	· Look at team and squad lists

· Look at PE department registers

· Look at pupil logs

· Ask for a show of hands in class

· Ask PE teachers to provide a list

	Question 8 Question 9
	· Look at medium term curriculum plans for the school

· Look at the list of clubs and activities offered

· Look at the list of  community sports linked to the school

	Question 10



	· Look at registers

· Look at membership lists for clubs

· Look at pupil logs

· Ask for a show of hands in class

	Question 11
	· Look at school registers of gifted and talented pupils

	Question 12
	· Look at registers

· Look at pupil logs or diaries

· Ask for a show of hands in class

· Ask PE teachers to provide a list


On the Partnership website you will find examples of Record Sheets which you might find helpful for Step 4.  You can download these sheets to help you collect and record your answers.

It is important to stress at this stage that many of the questions ask you to specify the number of pupils who meet certain criteria.  In such questions each pupil should only be counted once.  
3. The Questions Explained
	Question 1
	What is the total curriculum time in minutes that ALL pupils in each year group spend taking part in PE in a typical week?



	Question 1
	· National Curriculum PE for all pupils 

· Do not include residential visits, Huff and Puff, Brain Gym etc



	Question 1b
	For year groups 10-13 where the total curriculum time at Q.1 was less than 120 minutes, what is the total number of pupils in each year group who participate in at least 120 minutes of PE in a typical week?



	Question 1b
	· Primary & middle schools ignore this question.

· If you answer 2 hrs National Curriculum @ KS4 in  Q.1 the answer will be 0

· This Q. refers to pupils in 10, 11, 12 & 13 only in receipt of less than 2 hours

· Include any additional curriculum time; GCSE PE, GCSE Dance, B.Tech, Sports Leaders, AS1, AS2 & any other PE or Sport accredited courses.

	Question 2
	What is the total number of pupils in each year group who participate in at least three hours of high quality PE and out of hours school sport in a typical week?



	Question 2



	· All activities recorded need to organised, lead or supervised by the school, but not necessarily on school site
· Look at pupil records of their involvement in a typical week

· Carry out a survey of pupils’ participation in PE and out of hours school sport – either on paper or through a show of hands

· Ask PE teachers and school sport club leaders to collect the information on their registers for one week

· Include GCSE PE/Dance

· Include JSLA/ CSLA/ BTEC

· Include all OSHL activities

· Include Huff and Puff or Take 10 or Brain Gym

· Include TOP UP Swimming

	Question 3
	What is the total number of pupils in each year group involved in intra- school competitive activities during this academic year?



	Question 3



	· Look at registers for school sport

· Look at pupil logs

· Ask for a show of hands in class

· Include inter form / inter house / leagues etc

· Include dance festivals/ any fundraising initiative in school which involves competition.

Do not include an activity which occurs within regular PE lesson delivery.

Do not include Sports Day

	Question 4
	What is the total number of pupils in each year group that have regularly participated in competitive intra-school sporting opportunities during this academic year?



	Question 4
	· Include any pupil who participates in 3 or 12 separate events

	Question 5
	Did you hold at least one school sports day or equivalent event during this academic year?

	Question 5
	· Yes or No

	Question 6
	What is the total number of pupils in each year group who have taken part in inter-school competition during this academic year?



	Question 6 
	· Look at team & squad lists

· Look at PE dept’ registers

· Look at pupil logs

· Ask for a show of hands in class

· Ask PE teachers to provide a list

· Include any activity e.g. dance, gym, skipping world record attempt & other festivals

· Include virtual competition

	Question 7
	What is the total number of pupils in each year group that have regularly participated in competitive inter-school sporting opportunities during this academic year?

	Question 7
	· Virtual can only count once per activity

· Can include a pupil participating in separate festivals

	Question 8
	Which of the following sports or activities has your school provided this academic year?

	Question 8
	· Look at medium term curriculum plans for the school

· Look at the list of clubs and activities offered

· Look at the list of community sports linked to the school

· Huff and Puff, Wake and Shake, TOP Activity, Active Play, Living for Sport, Leap into Life, Fitzy Fox

	Question 9
	· For which sports or activities do you have links to clubs?


	Question 9
	· Look at the list of clubs and activities offered

· Look at the list of  community sports linked to the school

Can  the school tick statement A or at least 3 statements out of B;

A: School/ Club formal agreement is signed and in place     


OR

B:

· Representatives from the club visit the school at least once a year to promote the club     

· Club invites the school to an open evening                                                          

· Club supports the school at the bi-annual club links evening                                           

· Club produces regular promotional material to be displayed by the school                        

· Club provides 5 weeks of OSHL  time delivery                                                               

· School attend a festival held at the club and organized by the club                         



	Question 10
	· What is the total number of pupils in each year group who have participated in one or more community sports, dance, and multi-skills clubs with links to the school during this academic year?



	Question 10



	· Look at registers

· Look at membership lists for clubs

· Look at pupil logs

Ask for a show of hands in class

	Question 11
	What is the total number of pupils in each year group currently registered as gifted and talented because of their ability in PE and or school sport



	Question 11
	· Look at school registers of gifted and talented pupils

· Pupils selected to attend Multi Skills Academy
· Playground to Podium pupils 

· NB you may have pupils with a disability who are registered as G&T

	Question 12
	What is the total number of pupils in each year group actively involved in sports volunteering and leadership this academic year?



	Question 12
	Include leadership in the curriculum and volunteering beyond the curriculum
· Look at registers, pupil logs or diaries

· Ask for a show of hands in class

· Ask PE teachers to provide a list

· Sport Education / Leadership Year 9

· Young Leaders Awards

· Level 1 Award in Sports Leadership
· Level 2 Award in Community Sports Leadership
· Level 3 Award in Higher Sports Leadership
· Level 2 Award in Basic Expedition Leadership
·  Lunchtime Play Leaders
	· JNO; JFO

· Duke of Edinburgh Service [sport only]

· House /School Captains

· Step into Sport

· Peer Mentors

· Young Ambassadors

· Walking Bus Leaders

· Can Do activities

· SSP Leadership Academy members activities




4. Validation exercise

What is the validation exercise?

The validation exercise is a quality check on the data that are submitted.  It provides evidence that the questionnaires have been completed accurately and that survey results are robust.  The validation exercise is not an audit of the partnership or the school’s PE & sport activities over the academic year; it is designed solely to gather evidence of the data submitted on the questionnaires.

Who takes part in the validation exercise?

TNS randomly selects a number of partnerships and schools to take part in the validation exercise.  TNS will conduct the exercise through a series of face-to-face interviews.  The PDM at the selected partnerships and the individual who completed the questionnaire at each of the selected schools will be required to take part.

How will I know if our partnership and our school have been selected?

A member of the TNS team will contact the PDM in each of the selected partnerships and let them know that their partnership has been selected.  This contact will be in writing and followed up with a phone call.  TNS will have pre-selected 8 schools in the partnership, selecting a combination of secondary level and primary level schools that have completed the survey.  These schools will be listed in the letter to the PDM.
TNS will make arrangements via the PDM to visit each of the schools and talk to the person at the school who was responsible for completing the questionnaire. Schools who have not yet submitted their questionnaire can still be selected in this exercise. TNS will also arrange an interview with the PDM to discuss the survey process.

What happens at the validation?

When visiting each school, TNS will ask the person responsible for completing the questionnaire about the process they used to collect the data.  During this interview, schools are required to provide written evidence for the results they have submitted.  This will provide TNS with proof that the data have been accurately collected and reported.  This written evidence might include timetables, registers, evidence of counts or other information.  It is very important that all schools keep written records and that these are made available to TNS at the validation visit.  
TNS will interview the PDM about the survey process.  TNS will discuss with the PDM the data collection and reporting process in their partnership.
When will it take place?

Selected PDMs and schools will be contacted from mid-June and the validation visits will take place from end-June to mid-July. Schools will be notified at least two weeks in advance before validation takes place; therefore schools who have not yet submitted their survey should use this time to complete it. Each visit to a school will usually take up to half an hour and each PDM interview will typically take up to one hour.  The validation exercise across a partnership will typically be organised to take place over a three-day period.

What happens after the validation?

TNS reports the results of the validation to DCSF.  TNS will not provide this report to the PDMs or schools.
Deadline for the form is Friday 11 June 2010
PESSYP Away Day 24 May 2010
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